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1. Introduction 

The Daily Management Report is designed to give a comprehensive overview of the day’s trading.  

Figures are drawn from UNISOLV reports, placed in an easy to read format, and emailed at the end of each 

day. These figures can be balanced back to various reports within UNISOLV as explained in this manual  

 

Please note the Daily Management Report is not a financial report but rather a summary of trading. 
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2. Sales Summary 

The sales summary is an overview of funds that have been received for the day and for the month to date.  

The Sales Description:  

 Cash Sales:   Total amount of monies received on cash sales  

 C.O.D Payments:   The total Monies received on C.O.D receipts.  

 Receipts on Account:   The total monies received on debtors receipts at the till.  

Sub-Total - This is the total sum of the above monies received  

 Less Paid-Outs:   The total cash removed from the till for Paid Outs  

 Less: Cash Refunds:   The total amount of cash refunded to customers  

TOTAL - The total monies received  

 Account Sales:   Total account sales excluding account type T  

 C.O.D Sales:    Total COD accounts  

 Less Account Refunds: Any refunds done on the above accounts will be deducted from the total.  

 

TOTAL POS TURNOVER – The total of the days’/months’ take-in’s at the till.  

 Average Number Of Items Per Basket:  The total number of stock items sold, divided by the  

number of invoices done for the day  

 Average Value Per Docket/Basket:  The total value of all the invoices charged, divided by the  

number of invoices done for the day  
 

The Sales Summary will balance back to the invoicing audit trail  

 TODAY  

 # Trans Today:  The number of transactions that have been processed for the day  

    for each transaction type 

 Today’s Value:   The total value of the day for each of the tender types  

 THIS MONTH 

 # Trans This Month: The number of transactions that have been processed for the month for  

each transaction type  

 This Month’s Value:  The total value for the month for each of the tender types 
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Invoicing Audit Trail Summary (inv014) 
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3. Cash-up Reconciliation 

Tenders are separated into the three main tenders:  

 Cash:  Cash received at the tills using the invoicing module.  

 Cheque:  Cheques received at the tills using the invoicing module.  

 Credit Cards: Credit Cards processed at the till using the invoicing module.  

 

 TODAY  

 # Trans Today:  The number of transactions that have been processed for the day for  

   each transaction type 

 Today’s Value: The total value of the day for each of the tender types  

 THIS MONTH 

 # Trans This Month: The number of transactions that have been processed for the month for  

   each transaction type  

 This Month’s Value: The total value for the month for each of the tender types  

 Total Banked:   The total of Cash and Cheques received that are to be deposited 

 

 

 

The Cash-up Reconciliation report can be balanced back to both the Check Day Totals (inv012) and the 

Invoicing Audit Trail (inv014) when printed per tender type  

 

Check Day Totals (inv012)  

The difference between the cash on the DMR and Check Day totals can be explained when looking at the Audit 

trail – the COD sale was tendered as Cash but as not yet receipted. 

 

  



7 | P a g e  

 

 

 

 

The Invoicing Audit Trail (inv014) (Tender Type Cash Only)  

The receipt amount is reflected as a negative on the audit trail however, it is added to the total on the DMR as 

a positive amount. 
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4. Debtors Analysis 

The Debtors Age Analysis is a summary of what is currently outstanding from debtors. The report also 

indicates the percentage of the overall outstanding amount.  

 

COD debtors are displayed separately from the other debtor types.  

 Opening Balance:  This is the amount that was due at the end of the previous month  

 Current:   The amount that is outstanding for the current month.  

 30 days:   The amount that is outstanding in 30 Days.  

 60 Days:   The amount that is outstanding in 60 Days.  

 90 Days:   The amount that is outstanding in 90 Days.  

 120 Days:   The amount that is outstanding in 120 Days.  

 150 days:   The amount that is outstanding in 150 Days.  

 180 Days:   The amount that is outstanding in 180 Days.  

 210 Days:   The amount that is outstanding in 210 Days.  

 Total Private Debtors: The total amount that is currently outstanding.  

 No of Outstanding  The total number of COD that have not been receipted 

C.O.D Accounts: 

 Outstanding C.O.D’s  This is the amount that is currently due on COD accounts 

Balance: 

 

The Debtors Age Analysis can be 

balanced back to the Debtors 

Control Totals (deb012) and the 

Debtors Age Analysis report 

(deb013) type T accounts excluded 

(medical aid accounts are excluded 

from the total)  

Debtors Control Totals (deb012) 
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5. Medical Aid Age Analysis 

This report gives the total amount still outstanding from the Medical Aids. This can be balanced back to the  

 

Claim Settlement Age Analysis Summary (phm777)  

 Current:   The current amount that is outstanding.  

 30 Days:   The amount that is outstanding in 30 Days.  

 60 Days:   The amount that is outstanding in 60 Days.  

 90 Days:   The amount that is outstanding in 90 Days.  

 120 Days:   The amount that is outstanding in 120 Days.  

 150 Days:   The amount that is outstanding in 150 Days.  

 180 Days:   The amount that is outstanding in 180 Days.  

 210 Days:   The amount that is outstanding in 210 Days.  

 Total Outstanding M/Aids: The total amount that is currently outstanding 

 

Outstanding Script Age Analysis Report (PHM777) 
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6. Stock Trading Account 

The Stock Trading account is a summary of activities that have occurred within the stock file. This can be 

balanced back to the Trading account (stk021) and the Stock Audit Trail (stk003)  

 

These amounts are all excluding VAT  

 Total Sales of Stock:   The total value of the stock that was sold.  

 Opening Stock:   The opening balance of stock at the beginning of the month  

 Purchases:    The total value of stock that has been batch received onto the  

     system  

 Adjustments:    The total value of the adjustments made to the stock file  

 Total Value of Direct   Any changes to cost prices will be recorded and indicated  

Amendments to Cost Prices:  

 Total Stock Available for Sale: The Retail value of the stock on hand  

 Closing stock valued at cost now: The Cost of on hand stock  

 Cost of sales as recorded   The cost of the items at the time of the sales 

during sales:  

 Actual Cost Of Sales As Per  is calculated and can be balanced back to the Daily Cross profit 

Trading Account:   report and the Monthly Gross profit report GP Report by date for  

     daily and you can add monthly GP for monthly  

 Gross Profit ( R ) From  The Gross Profit in Rands  

Trading Of Stock Items:  

 Gross Profit (%) From   The Gross Profit Percentage  

Trading Of Stock Items: 
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Trading Account (stk021) 

 

 

7. Dispensary Summary 

The dispensary summary is an indication of what has taken place in the dispensary; this can be balanced back 

to the Script Stats Report (phm080)  

 Dispensary Turnover/Revenue: The total Turnover in the dispensary for the day.  

 Number of Scripts Dispensed: The total number of prescriptions done for the day.  

 Average Value of a Script:  The average value of the prescriptions completed for the day.  

 Average Gross Value of an Item: The average value of items dispensed.  

 Pharmacy Gross Profit:  The gross profit percentage (see the Pharmacy Gross profit  

     report)  

 Outstanding Levies:   Can be found on the script tracking file  
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The Script Statistics is a live report and can be a bit bewildering at times. 

For a full explanation please refer to the Script Statistics manual. 

 

The Script Tracking File 
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8. Turnover Summary 

The Turnover Summary gives an overview of the sales for both the current day and the month to date. The 

Turnover Summary can be balanced back to the Finalizing reports.  

 

All these amounts are excluding VAT.  

 Retail Sales:    All sales for the day excluding type R accounts  

 Type R Sales (Sales at Cost price): Sales on cost accounts  

 Capitation Sales:   Capitation charges that were added to prescriptions.  

 Total Turnover:   The total turnover of the above sales.  

 Today:     The monies received/charged for the day.  

 This Month:    The monies received/charged month to date.  

 

 

 
 

 

 


